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Competition for Assignment to the post of Project Manager (Statute Law Revision Programme (SLRP)) in the Law Reform Commission – (3 Year Contract)
Candidates should complete all sections of the Application Form and forward it to Bríd Rogers, Head of Administration and HR, Law Reform Commission by email to recruitment@lawreform.ie
The closing date for receipt of applications is 12.00 noon on 9th February 2026
Applications will not be accepted after that date and time.
	Section A

	First Name
	
	Surname
	

	Address
	
	Home
	
	

	
	
	Mobile
	
	

	
	
	E-mail
	
	


You must ensure that all sections of this application form are completed in full. It will be provided to the Interview Board. Please type or write clearly using black ink.
If you require special facilities at the interview location (e.g. wheelchair access, sign interpreter, Braille etc.), please specify special facilities required:

If you would prefer to discuss your special requirement/s with a member of our team please contact Ms. Bríd Rogers, Tel 01 6377609 

	Section B
You must ensure that all sections of this application form are completed in full. It will be provided to the Interview Board. Please type or write clearly using black ink. 

	General Education

	Examinations
	Year
	School/College
	Results Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Academic, Professional or Technical Qualifications

	Year of Qualification
	Title of Qualification
	Grade Obtained
	Subjects in final exam
	University College
Examining Authority

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Section C

	Employment Record

	Give below, in date order (starting with your current employer), full particulars of all employment (including any periods of unemployment) between the date of leaving school or college and the present date.  No period between these dates should be unaccounted for.  If it is necessary to continue on a separate sheet, please set the information out in the same manner as below.  

Where the grade status is not clearly given, it will be assumed that the post held is a temporary one.

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary, full time or part time etc.
	Name and address of employer, contractor, sub contractor

	
	
	

	Reason for leaving:
	

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary, full time or part time etc.
	Name and address of employer, contractor, sub contractor

	
	
	

	Reason for leaving:
	

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary, full time or part time etc.
	Name and address of employer, contractor, sub contractor

	
	
	

	Reason for leaving:
	


	Section D

	Knowledge and Experience of Relevance

	Demonstrate, using specific examples/achievements from your career, etc., that you possess or have the capacity to acquire the qualities, skills and knowledge outlined in the booklet.  You should not exceed 300 words per box.


	Project Management Experience: 

Please set out your Project Management experience within the last 3 years, successfully managing a relevant legal project.


	

	Relevant knowledge of and experience in working with IT: 

Please set out examples of any work using computer and online resources to deal with complex strands of information.

	


	Section E


	Competencies

	Demonstrate, using specific examples/achievements from your career, etc., that you possess or have the capacity to acquire the qualities, skills and knowledge outlined in the booklet. You should not exceed 250 words per competency.



	Team Leadership 
· Works with the team to facilitate high performance, developing clear and realistic objectives and addressing and performance issues if they arise

· Provides clear information and advice as to what is required of the team

· Strives to develop and implement new ways of working effectively to meet objectives

· Leads the team by example, coaching and supporting individuals as required

· Places high importance on staff development, training, and maximising skills & capacity of team.

· Is flexible and willing to adapt, positively contributing to the implementation of change

	

	Judgement, Analysis & Decision Making 
· Gathers and analyses information from relevant sources, whether financial, numerical, or otherwise weighing up a range of critical factors

· Takes account of any broader issues, agendas, sensitivities, and related implications when making decisions

· Uses previous knowledge and experience in order to guide decisions

· Uses judgement to make sound decisions with a well-reasoned rationale and stands by these. 

· Puts forward solutions to address problems

	

	Management & Delivery of Results 
· Takes responsibility and is accountable for the delivery of agreed objectives

· Successfully manages a range of different projects and work activities at the same time

· Structures and organises their own and others work effectively

· Is logical and pragmatic in approach, delivering the best possible results with the resources available

· Delegates work effectively, providing clear information and evidence as to what is required

· Proactively identifies areas for improvement and develops practical suggestions for their implementation

· Demonstrates enthusiasm for new developments/changing work practices and strives to implement these

· changes effectively

· Applies appropriate systems/ processes to enable quality checking of all activities and outputs

· Practices and promotes a strong focus on delivering high quality customer service, for internal and external customers

	

	Interpersonal & Communication Skills
· Builds and maintains contact with colleagues and other stakeholders to assist in performing role

· Acts as an effective link between staff and senior management

· Encourages open and constructive discussions around work issues

· Projects conviction, gaining buy-in by outlining relevant information and selling the benefits

· Treats others with diplomacy, tact, courtesy, and respect, even in challenging circumstances

· Presents information clearly, concisely, and confidently when speaking and in writing

· Collaborates and supports colleagues to achieve organisational goals



	

	Specialist Knowledge, Expertise and Self-Development 
· Has a clear understanding of the roles, objectives and targets of self and team and how they fit into the work of the unit and Department/ Organisation and effectively communicates this to others

· Has high levels of expertise and broad Public Sector knowledge relevant to his/her area of work

· Focuses on self-development, striving to improve performance 



	

	Drive and Commitment to Public Service Values 
· Strives to perform at a high level, investing significant energy to achieve agreed objectives

· Demonstrates resilience in the face of challenging circumstances and high demands

· Is personally trustworthy and can be relied upon

· Ensures that customers are at the heart of all services provided

· Upholds high standards of honesty, ethics, and integrity



	


	Section F

	Any other relevant information in support of your application (do not exceed 300 words).

	


	Section G

	References

	Please supply details of two referees. Referees will only be contacted if selected for appointment.

Your current employer will not be contacted by us without your prior consent.

	Name
	Address
	Contact Details

	
	
	

	Name
	Address
	Contact Details

	
	
	


I hereby declare that the information given above on this Application Form is correct and give my permission for enquiries to be made to establish such matters as qualifications, experience and character and for the release by other people or organisations of such information as may be necessary to the Law Reform Commission for that purpose.

Signature:  _________________________

Date:  _____________________

THE PERSONAL DATA SUPPLIED BY YOU ON THIS FORM WILL BE STORED ON COMPUTER AND WILL BE USED ONLY FOR THE PURPOSES REGISTERED UNDER THE DATA PROTECTION ACTS 1988 TO 2018.
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