
How to Register as a Supplier on e-tenders.ie 
**NOTE: When registering as a Supplier on the eTender system it may at first sight appear that you have to be a registered company to do so. This, however, is 

not the case. The Law Reform Commission invites applications from companies, sole traders, academics, researchers or anyone who can demonstrate expertise 

in one or more of the categories.** 

To participate in calls to tender with the Office of Government Procurement you must first register yourself or your business as a supplier. If you have never 

previously registered as a supplier, then go to the homepage https://etenders.gov.ie and click on ‘Register yourself and your organisation as a Supplier on the 

system’ (circled below). This will bring you to the first step of the registration process.  

https://etenders.gove.ie/


 
To register as a supplier fill out the form in Step 1. You are only required to fill out the boxes marked with a red asterix, boxes not marked with an asterix are 

optional. 

 

**N.B. The form requires you to enter either a company registration number, VAT number or D-U-N-S number. If you do not have any of these, you can enter 

your PPS number in the VAT number box instead. This will be sufficient for the application process.** 

Once you have filled out the form click on the    button at the bottom of the screen.  

 



 
On the next page you will register the CPV codes, or the tender areas that you are interested in. To find the relevant code click on the magnifying glass to the right of 

the screen (circled below)  

 

This will bring you to a search screen where you can search for relevant CPV codes. Enter in the code number in the search box on the top left of the screen and click 

on the search button. Results will appear in the search results box below. Click on the code relevant to you and then click on the ‘Add to list’ button. The selected 

code should appear in the selected items box at the bottom. Once you have selected all of the codes you want click on the Submit button. 



 

 

 

Details of the CPV codes for the Law Reform Commission tender can be found on the page detailing the tenders at 

https://www.etenders.gov.ie/epps/dps/prepareViewCfTDPSWS.do?resourceId=2408281. The codes needed are circled below: 

https://www.etenders.gov.ie/epps/dps/prepareViewCfTDPSWS.do?resourceId=2408281


 

 

Once you click submit you will be brought to the next page where you will be asked to register an administrator. If you are just registering for yourself you can re-

enter your details in the web form, again you only have to fill in the boxes marked with a red asterix. You will be asked to create a password, make sure that you look 

at the password rules before doing this to make sure that your password is compliant. 

 

 



 
 

 

 

You will also be asked to highlight any CA’s of interest. You can locate and select the Law Reform Commission from the list provided:  



 

 

Following this click on the Finish button and you should now be registered as a supplier on the eTenders system. You will receive an email to confirm this. In this 

email you will also find a link that you can click to login to the system for the first time. 

 

Make sure to note the transaction number circled above as you will need this the first time you login to the system. 



 
 

Go to the homepage of eTenders at https://etenders.gove.ie and click on the Login button in the top right corner of the screen. You will be brought to a login screen 

where you can enter your new username and password and then click on LOGIN: 

 

On your first login to the platform you will be asked to enter in the transaction number that was sent in your registration confirmation email. Enter the number in 

the box provided and click on submit: 

https://etenders.gove.ie/


 

 

After this you will be asked to read and accept the System User Agreement and when you accept it you will arrive at the homepage of your account. 

You have now completed the process of registering as a supplier on the eTenders website. 

 

 

 

 

 

 
 



 

Expressing an Interest in a Tender 
 

In order to register your interest in a tender go to the homepage at https://etenders.gov.ie and login in by clicking on the Login button in the top right corner of the 

screen: 

  

https://etenders.gov.ie/


 
Enter your username and password on the login screen and click on the Login button. You should now be on your account homepage. To find a particular tender 

that you are interested in you search for it by clicking on the magnifying glass at the top rights of the screen: 

 

In the next screen choose the ‘Call for Tenders’ option from the drop-down menu on the first box and enter in the search terms ‘Law Reform Commission’ in the 

second box, then click on search: 



 

 

The search results should show the tender that you are looking for. Now click on the title of the tender to be brought to the relevant page: 

 



 

 

From here click on the Show DPS Menu button and choose the Expression of Interest option from the drop-down menu: 

 



 
A pop-up window will appear where you can choose to just notify yourself in relation to the Call to Tender, or if there is more than one person assigned to your 

account you can choose to notify everyone. Then click on Select 

 

Once you have expressed your interest in a tender it should now appear on the List of my CFTs back at your account page. On the homepage click on CfT 

Management and select List of my CfTs from the drop-down menu: 

 

You will then be presented with a list of all Calls for Tender that you have expressed an interest in: 



 

 

Click on the title of the CfT to be brought back to the relevant page. From here you can access all of the documentation associated with the call for tender. Click on 

the Show DPS Menu button in the right hand side of the screen and choose the option DPS documents from the drop-down menu: 

 

You will then be brought to a webpage containing all of the notice and contract documents. Click on the ‘Contract Documents’ tab to get access to all the 

information you need for the tendering process. You can view the documents online or there is also the option to download them as a ZIP file. 



 

 

 

 

 


